
How to Order Regalia Online 

1. In the address bar type herff.ly/ivytech. You will see this screen:


2. Select your campus from the dropdown:




3. You will see this screen reflecting your campus:


4. Click “Order Now” (Cap and Gown selected for this example). You will see this 
screen:




5. From the dropdown, select your degree option:


6. You will this screen confirming your ceremony date and the degree option selected. 
Click “SHOP”:




7. You will see this screen:


8. Select header of interest for purchase (Graduation Packages used for this example). 
You will a screen showing options:




9. Select the item of interest. For this example we will select Grad Package 4.


10. Click on the link to show the contents (the selected package includes includes 
select announcements, cap, gown, tassel and frame) or click the picture to prepare to 
add to cart:




11. Complete all required (* = required) information and click “ADD TO CART”. This will 
take you to the Order Summary page. Click “CHECKOUT” to continue :


12. For Announcement orders, the next screen will ask you to confirm the information 
is correct:




13. Once all is confirmed, you will be a asked to enter your shipping and billing 
information (complete and click continue) and your method of payment.



