
HOW TO SUBMIT      
Course Materials

1 Log into myDrake, select Self-Service, then 
select Faculty Course Materials Adoption 
(FAST) under the Course Management card.

2 Select Course Search and choose the
course you wish to edit. You may also use
the search bar to locate a specific course or
change the semester by selecting the filters
underneath it.

3 To view previous adoptions, select the
View Adoption History button. To add an
adoption, select the button next to Add this
item and select Add Adoptions at the top.
After entering adoptions, you may utilize the 
Copy All feature to add the text(s) across 
multiple courses that require the same 
material(s).

4 Any time a change is made to a course,
select Save. To view how the course will
appear to students on the Online Bookstore,
select the Preview Course button.

*If books are added after the deadline, a course will automatically be marked as “Textbooks to be determined” for 24-48 hours. 
This allows the All Access Team enough time to confirm publisher availability.

Questions? drake@ecampus.com 


