
FAST Training Guide

How to Select and Approve
Course Materials
Discover how to research, select, and approve textbooks and digital content using FAST.



Adding Textbooks & Digital
Content to Your Courses



Visit fast.ecampus.com. Log in to FAST by entering your email address and password.
You may also log in through your faculty portal if your school offers SSO. 3
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Select Course Search.
4



Fall 2021

Select the course you wish to edit. You may also use the search bar to locate a specific
course or change the semester or year by selecting the available filters. 5
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Books currently listed for the course will be displayed. To add an adoption, select the Add Adoptions
button under Course Adoption Details. If there are no course materials required, select the button

next to Textbooks are not required for this course and select Save. 6
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Enter the ISBN/UPC/Product field and select the Importance level. If you would like the product to only
be purchased in new condition, toggle the Require New button to YES.

Select Add Adoption to add the product to the course. 7



If a book or item does not currently exist in our product catalog, or you don’t know the product
number (I.E. clickers, lab coats, calculators, etc.), select the Click Here link to send the

team more information. 8
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You may view previous adoptions by selecting the View Adoption History button.
9
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To add a past adoption, select the button next to Adopt this item and
select Add Adoptions at the bottom. 10
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The textbook has now been added to the course.
If this textbook was adopted by mistake, select the X to remove it. 11
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To change the Importance status, select the status from the dropdown menu and select Save.
12



If the material is required new, toggle Require NEW Only to Yes.
To require eBook only, toggle Require EBOOK Only to Yes. 13
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Select Preview to view the course as it will appear to the students on the Online Bookstore.
14



If everything is correct, select Save. If an Approve Course
button exists, select it before selecting Save. 15
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To copy an adoption and approval status to additional sections of a course,
select the Copy All button. 16



Select the courses you would like to copy to and select Copy Adoptions.
17



Selecting
Course Materials
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Select Catalog from the top navigation bar to research course materials.
19



Search by Book Title, Author, or ISBN. You may also use category
filters by selecting from the drop menus (optional), then select Search. 20



Search results are displayed horizontally. Select Details to view more information about a specific title.
To further narrow results, utilize the filters located on the left side navigation.

Select the X beside each filter to remove it. 21



To adopt the title, select Add to Course.
22



Select a term.
23



Select a course and select Add to Course to confirm.
24



If you're not ready to add this book to your course, you can save the title to view later by selecting
Save to Profile. You may also request a desk copy if the Request Desk Copy option is displayed. 25



To access your saved items in your profile, select the profile icon in the
upper right-hand corner of the top navigation bar. 26



Instructor

Select Profile Items.
27



Instructor

To view a saved book, select Details under the title. To delete a saved book, select the X. 
You may add notes about the book by selecting the text box in the Notes column and select Save. 28



Congratulations!

Have additional questions? Please contact your Online Bookstore Team.

You've completed the FAST Training Guide on
How to Select and Approve Course Materials.


